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Medical Assisting
Application Packet
516-hour training leading to a certification as a Certified Medical Administrative Assistant (CMAA) through the National Healthcareer Association (NHA).
Program Overview
The Dallas College Medical Assisting program accepts approximately 20* students each fall, spring, and summer semester. Medical Assistants prepare patients for examinations by taking temperature, weight, blood pressure and pulse, and aid physicians during exams and treatments. They may give injections, draw blood, prepare lab specimens, and conduct evaluation testing. They also have administrative duties such as billing and collections, scheduling appointments, maintaining files, preparing reports, and designing office procedures.
Medical Assistants are multi-skilled health professionals specifically educated to work in ambulatory settings performing administrative and clinical duties. The practice of medical assisting directly influences the public's health and well-being and requires mastery of a complex body of knowledge and specialized skills requiring both formal education and practical experience that serve as standards for entry into the profession. 
	SEMESTER
	APPLICATON OPEN DATE
	APPLICATION DEADLINE
	NOTIFICATION
DATES

	Fall Semester
	April 1
	May 1
	June 30TH

	Spring Semester
	September 1
	October 1
	November 30th

	Summer
	March 1
	April 1
	April 30th


Training Breakdown
64 hours: MEDICAL TERMINOLOGY (MDCA 1013).
64 hours: MEDICAL INSURANCE (MDCA 1043).
48 hours: PHARMACOLOGY (HPRS 2000).
64 hours: ADMINISTRATIVE PROCEDURES (MDCA 1021).
96 hours: MEDICAL ASSISTANT LABORATORY PROCEDURES (MDCA 1052)
180 hours: CLINICAL EXTERNSHIP (MDCA 1060)
Program Costs
	Course
	Hours
	Cost

	CPR/BLS (EMSP 1019) prerequisite
	7
	$70

	MDCA 1013
	64
	$ 960

	MDCA 1043
	64
	$ 960

	HPRS 2000
	48
	$ 450

	MDCA 1021
	64
	$960

	MDCA 1052
	96
	$1440

	MDCA 1060
	180
	$675

	Total
	523
	$5515


After completing the course, students take the CMAA certification exam ($129).
Essential Skills & Functional Abilities
Students must be able to meet physical, sensory, communication, intellectual, and professional standards required for safe patient care and program completion. By signing, students acknowledge and agree to these requirements.
Motor skills: perform technical procedures safely; sustain periods of standing/sitting; handle equipment.
Sensory abilities: gather information using sight, hearing, and touch.
Communication: communicate effectively in English with patients, families, and healthcare teams; interpret nonverbal cues; work cooperatively.
Intellectual abilities: learn and apply knowledge; use sound clinical judgment; manage uncertainty.
Behavioral/professional: maintain emotional stability under stress; collaborate in teams; prioritize; be punctual; demonstrate empathy, integrity, and professionalism.
Student Acknowledgment: I have read and understand the Essential Skills & Functional Abilities for the Medical Assisting program.

Signature: ________________________________    Date: _____________
English Language Information
All classes, materials, and certification exams are available only in English.
Students should be comfortable reading, writing, and speaking English to succeed.
Translator apps or devices are not allowed during clinical activities.
If you want help assessing English readiness, contact a CE Success Coach at ContinuingEd@DallasCollege.edu.
Criminal History (HB 1508) Notice
This program may lead to an occupational license for which a prior criminal history may make a student ineligible. Visit DallasCollege.edu/hb1508 for details. Student Conduct
Enrollment indicates acceptance of the Dallas College Code of Student Conduct (see catalog).
To request information for program, at this time, please click the following link:
Workforce CE Allied Health Admissions Request Form 
Workforce CE Allied Health Admissions  Request Form
DOCUMENTS MUST BE UPLOADED TO SURSCAN ONCE YOU HAVE BEEN APPROVED FOR THE PROGRAM.
Create a SurScan account and pay $95.17 (non-refundable) for background check, drug screen, and document handling.
	SurScan Service
	Description
	Price

	Drug Screen
	10/13-panel healthcare screening approved by Dallas Hospital Council (additional panels on request).
	$40.17 (10-panel); $49.17 (13-panel)

	Background Check
	National, State, and County searches; sex offender registry; SSN verification; OIG Sanctions & FACIS.
	$40.00

	Record Keeping
	SurScan reviews uploads for compliance, tracks deadlines/expirations, and notifies of non‑compliance.
	$15.00

	Total 
	
	$95.17



Documents to Upload (clear copies only)
Valid government ID
Signed Social Security card
High school diploma with graduation date, GED, or high school transcript
Proof of personal health insurance (front and back of card)
CPR/BLS for Health Care Providers card (front and back)
Immunizations: TB & Flu (within last year), Hep B (1, 2, or 3 series), Tdap, Varicella, MMR, and Meningococcal (if under 22).
Essential Skills & Functional Abilities and sign acknowledgement
Background check and drug screen are completed after acceptance.
Application Notes
Acceptance is based on successful completion of your application and is limited by available seats (first‑come, first‑served).
By applying, you confirm you have read this packet, gathered required documents, and understand all policies and procedures.
Completed applications become the property of Dallas College and will not be returned.
Medical Assisting Applicant Checklist
Use this page to ensure your packet is complete. Submit clear copies only.
Create SurScan account and pay $95.17
Upload valid ID and signed Social Security card
Upload diploma/GED or transcript
Upload proof of personal health insurance (front/back)
Upload CPR/BLS card (front/back)
Upload immunization records (TB & Flu within last year; Hep B; Tdap; Varicella; MMR; Meningococcal if <22)
Understand that background check and drug screen occur after acceptance
Review Essential Skills & Functional Abilities and sign acknowledgement
Read HB 1508 notice
Review of the Code of Student Conduct
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